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Request for Qualifications for Competitive Proposals Engagement 

 

Architectural and Engineering Services for  

 TVOH2, Jackson, TN 

  

1. Introduction 

 

Tennessee Housing Development Corporation (“THDC”) wishes to obtain architectural and 

engineering services to design and supervise the moderate renovations to The Villages at Old 

Hickory (TVOH), a low-income multi-family housing development in Jackson, TN.  TVOH is a 

Low-Income Housing Tax Credit (LIHTC) project that reached the end of its compliance period 

in 2019 and is being re-syndicated. The re-syndication is currently known as “TVOH2”.  THDC 

is a development instrumentality controlled by the Jackson Housing Authority (“JHA”).  

 

The A&E contract will be with the owner entity of TVOH.  THDC will solicit a general contractor 

with the GC contract with the TVOH owner entity. The renovations will be accomplished under 

HUD’s Rental Assistance Demonstration (RAD) program using 4% LIHTC and tax-exempt bonds 

plus additional sources. TVOH will be THDC’s seventh LIHTC development, and its first re-

syndication. 

 

The Villages at Old Hickory is comprised of 141 two-bedroom unit (plus two staff apartments and 

the office) situated in 36 two-story quads built in 1971. It received moderate renovations through 

the years including in major work funded by LIHTC in 2005. The 2005 work included windows, 

entry doors and hall finishes, paving, signage and landscaping, modification of 8 units to comply 

with ADA requirements, as well as kitchen and bathroom work. Photos of this work are in 

Appendix A. 

 

NOTE: A Site Visit/Walk-through will be held for interested individuals and firms at The 

Villages of Old Hickory, 550 Old Hickory Blvd., Jackson TN. 38305 on Wednesday October 

21, 2020 at 10:00 a.m. CT. 

      

2. General Statement of Work 

 

Because Tennessee is a “Qualifications-Based Selection” (QBS) state by virtue of state law, this 

is a solicitation for qualifications under a broader competitive proposal’s method of procurement. 

This method as modified for QBS considers the Offeror’s qualifications and capability to carry out 

the Statement of Work as described throughout this document.  For best results, the Offeror should 

include value-added elements as part of its statement of qualifications and capability. Within these 

criteria, the Offeror is encouraged to be creative and innovative.   

 

The work is to provide architectural and engineering and related services for… 

• The design of renovations to The Villages at Old Hickory (as described in more detail in 

Appendix A);  

• Assistance to THDC and its team in the selection of and negotiations with a General 

Contractor (GC); and  

• The supervision of the GC’s fulfillment of its contract through to the A&E’s certification 

of substantial completion and assistance with punch list and contract close-out. 
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The design work will be comprised of the following stages of completion: 

• Schematic stage, to include drawings, initial cost estimates, and related activities that 

enable THDC to submit LIHTC and bond applications; 

• Development of the schematics into more detailed design documents typically referred to 

in the real estate industry as the “design development” stage, to include outline 

specifications; and 

• Development of the design development documents including the outline specifications 

into construction documents sufficient to enable the General Contractor to obtain permits 

to undertake the construction.    

 

Note that subsequent tasks such as design development, construction documents, and construction 

supervision may be delayed or not authorized at all depending on the outcome of the financing 

process, the process of obtaining HUD approval under its RAD program, and the like. 

 

3. Proposal Documents  

All information associated with the RFQ is contained in this document.  

 

4. Proposal Security 

No Proposal Security is required with the submittal of a proposal.  

 

5. Questions regarding this RFQ 

Any questions from potential Offerors concerning this RFQ must be submitted by email, directed 

to Mark C. Reid, Secretary-Treasurer, THDC, at mreid@jacksonha.com. 

All requests must be received by 3:00 p.m. CT on Wednesday, October 28, 2020. 

There will be no response to requests received after that date and time. There will no pre-proposal 

conference. 

 

 

6.  Special Contracting Requirements 

The work will be funded in part with financial assistance from the U.S. Department of Housing 

and Urban Development (HUD). Offerors are hereby notified to carefully familiarize themselves 

with all applicable conditions and requirements.  Special attention is hereby drawn to the 

following: 

Nondiscrimination in Employment:  The successful Offeror will be required to comply with 

the President’s Executive Order Number 11246. 

Eligibility:  Awards will not be made to individuals or firms which are on lists of contractors 

ineligible to receive awards from the United States as furnished from time to time by the 

Department of Housing and Urban Development.   

 

 

7.  Form of Submittals 

A Submittal is to be organized in the sections outlined below. The submittal must have a cover 

letter signed by a person authorized to bind the firm.  The submittal must contain the address, 

office, cell phone and email address for the primary contact person.  The submittal is to be 

submitted in PDF, via email.  

 

mailto:mreid@jacksonha.com
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Note that elaborate submittals are not expected.  What is sought in the submittal is a simple, 

straightforward presentation of the capability and experience that qualifies the Offeror to do so 

(with particular reference to key individuals), references from similar, recent contracts, 

demonstrated ability to deal with issues that impinge on meeting the schedule, etc. The relative 

importance of each factor is indicated by point assignment of the 100 total points available. 

 

As appropriate, the submittal should address the needs for The Villages at Old Hickory in the 

substantive submission. 

 

7.1  Experience — 70 points 

Present the professional qualifications of the lead firm and other firms or individuals if any.  

Establish the specific qualifications relative to performance of the services necessary for each 

transaction.  THDC is especially interested in knowing the skills, capabilities and experience 

of the key individuals who will be involved in this effort. The key individuals must be named, 

and their roles identified.  This information is to be provided in both narrative and resume 

form. What is most important is to clearly understand who will be doing what, and why.  The 

individuals proposed for the work must in fact conduct the work. It is expected the Submittal 

will provide evidence of the ability to undertake the architectural and engineering work 

necessary for both properties simultaneously.  Experience working in multifamily settings 

involving HUD’s RAD regulations and using LIHTC financing are considered important 

qualifications.  

 

7.2  References — 30 points 

Provide at least three (3) references for relevant work.  The references must be for deals either 

currently in progress or completed ideally within the past two (2) years. Ideally the references 

will be for projects of a similar type.  For each reference provide name and title of contact 

person, address (surface and email), phone and cell numbers.  Describe the nature of the scope 

of work carried out for each reference. Describe the extent to which the proposed team (firms 

and individuals) was involved in the deal.  

 

 

 

 

8. Acceptance of Submittals 

The Submittal must be submitted electronically in PDF format, to be received on or before the time 

and date below. 

Tennessee Housing Development Corporation 

mreid@jacksonha.com. 
by 3:00 p.m. CT Wednesday, November 4, 2020 

 

PDF copies of the submittal are to be sent to: 

 Tom Nutt-Powell     at   Tom.Nutt-Powell@Housing-Solutions.com 

 Dennis Mobley        at  dennis.mobley@housing-solutions.com 

 

Submittals submitted after the specified time and date will not be accepted. THDC reserves the right 

to accept or reject any or all submittals, to waive any non-conformances with the requirements of this 

mailto:mreid@jacksonha.com
mailto:Tom.Nutt-Powell@Housing-Solutions.com
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RFQ, to waive any formalities, to re-advertise this Request for Qualifications, to withhold the award 

for any reason the Owner determines and/or to take any other appropriate action  

 

 

9.  Withdrawal of Submittals 

Submittals may be withdrawn on written request (PDF, via email) addressed to THDC. Such 

requests may be emailed by PDF on corporate stationery.  Said written request must be received 

prior to the due date and time for submittal.  Submittals may not be withdrawn after the due date 

and time for submittal.  Negligence on the part of the Offeror in preparing his or her Submittal 

confers no right of modification of his or her Submittal after the Submittal due date.  

 

 

10.  Award  

Submittals are binding upon the Offeror for ninety (90) days after the date for submittal, subject to 

any agreed upon extension.  The Competitive Proposals Process is being used.  Each submittal will be 

evaluated on its individual merits by a ranking panel, in accordance with the ranking criteria contained 

in this solicitation which clearly identify the relative importance of evaluation factors.  Price will be 

negotiated with the top-ranked firm, and if no agreement is reached, THDC will negotiate price with 

the second-ranked firm, until such time as an agreement is reached.  

 

If interviews are held, they will be conducted by telephone or ZOOM at a mutually convenient 

time. Notice will be given to schedule the interviews. 

 

 

11.  Equal Opportunity 

THDC is an Equal Opportunity Employer. 
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